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CHAPTER 1: EXECUTIVE SUMMARY

Fhe internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activitics done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilitics in the Intern Organization during Iinternship,
which shall include - details of working conditions, weekly work schedule, equipment nsed,
and tasks performed. This part could cend by reflecting on whal kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
week - 2 (from pehLOYLD, o el )

- —————————————
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in ternis of the job-

related skills and hands on experience)
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Describe the managerial skills you have acquired (in ferms of planning, Icm!ershtp,
team work, behaviour, workmanship, productive usc of time, weekly improvement in
competencics, goal setting, decision making, performance analysis, etc.
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Describe how you could Improve your communication skills (in ferns of
improvement in oral communication, wrillen conmunication, conversational abilit{'es,
confidence levels while communicaling, anxiely management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversalion, maintaining niceties and protocols, greeting, thanking and appreciating others,
cle.,)
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/actwlty
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Student Self Evaluation of the Short-Term Internship

Student Name: j‘ ~W\4§QULH\’¢’V\ Registration No: 'U)S[DODLHUC |

Term of Internship: From: t -~V 2022 To: B a0 I‘"‘LDL}
Date of Evaluation:

Organization Name & Address: ‘3\“‘ A L\‘)‘FQ Y‘“C\DQALSQFC\ PDI\I mQ‘”’S

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
I 1 Oral communication 1 2 3 4 5
2 Written communication 1 2 ) 4 5/
3  Proactiveness 1 2 3 4/ 5
4 Interaction ability with community 1 2 3 4 S
5  Positive Attitude 1 2 3 4 Sue="
6  Self-confidence 1 2 3 4 5
7  Ability to learn 1 2 3 4 5~ I
I S Work Plan and organization 1 2 3 4 sl 5
9 Professionalism 1 2 3 i
I 10  Creativity 1 2 3 4 .5
11  Quality of work done 1 . 3 4 5~
1 12 Time Management 1 2 3 4_—95
13  Understanding the Community 1 2 3 4 5. —
14  Achievement of Desired Outcomes 1 2 3 4 5~
15 OVERALL PERFORMANCE 1 2 3 4 5

s Ambsuniisa.

Signature of the Student




Student Name; 5D L UANIAA

Term of Internship:

Date of Eyaluation

Organization Name & Addresss Sy ) Ny brarm AN e A Java |701‘/ rH¥%

Name & Addyess of the Superyisor
with Mohile Numhey

Registration Noz .0

Froms 150 9020 Tos 5 1 Mar 102 3

=g Ny

600 1hOI

Plepse yate the student’s performance in the following areas:

Please note that your eyaluation shall he dope independent of the Student’s self-

eyaluation

Peauing Scale: 1 s loyestand 5 is highest rank

i Orzl communication
4 Written communication

Proactiveness

3
4 Interaction ability with community
]

Positiye Attitude
5 sell-confidence
7 Ability toleany
% WeorkPlan and organjzation
9 Prfessionalism
190  Creatiyity
11 Ouality of wornk done
12 Tiune Managerent

12 Understanding the Community

14 pchieyement of Desired Qutcomes

15 OVERAILPERFORMANCE

Dais:

1 2 3
1 2 3
| 2 3
1 2 3
1 2 3
| 2 3
1 2 3
1 2 3
1 2 3
1 2 8
| 2 3
] 2 3
1 2 3
] 2 3
| 2 3

Ry

Signature of the

Page No
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Long term Internship photos
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459926898554438758&rtpof=true&sd=true




EVALUATION




MARKS STATEMENT
(To be used by the Examiners)




INTERNAL ASSESSMENT STATEMENT

(s (
Name Of the Student: '3 : f\ M IRU(\J f\)—'—jf_\

Programme of Study: b
Year of Study: 2022 - LOZ}

Group:

BACLHPL )

Register No/H.T. No:  p Sbooq\ﬁ

Name of the College: AW R 5 O\/f a’@ [

University: QQ C\\C\ K £ re0

ot 0 olleger 1T KY g

SI.No Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 10 10
2. Internship Evaluation 30 2.5
Bl Oral Presentation 10 |10
GRAND TOTAL 50 733
Date: Signat@gMGuide

Page No




EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: X . .L\p«\l]?\) ) NCTS AN
Programme of Study:

Year of Study: 10l —20L 3

Group: . R X LUHP C&)

Register No/H.T. No: 20 600oUto 0

Name of the College: I ‘3 YCYVAS DC’Z] ree (ol

University: RQ \[O\a 102+

g0 1< Lpeuntld

] [ S
SL.No Evaluation Criterion MX;; o Alz\zz:fled
1, Internship Evaluation 80 50

9 For the grading giving by the Supervisor of 20 |5

the Intern Organization

3. Viva-Voce 50 =0
TOTAL 150 95
GRAND TOTAL (EXT.50 M + INT. 100M) 200 | O

Signature of the Faculty Guide ; W
. 7

Signature of the Internal Expert ;W

Signature of the External Expert

Signature of the Principal with Seal /
PRI ) Al

S.V.B. GOMZFDEGREE COLLEGE

KOILIKUNTLA, NANDYAL (Dt.)




ANDHRA PRADESH

UNCIL OF HIGHER EDUCATION
Body of the Government of Andhra Pradesh)

ors. Neeladn Towers. Sri Ram Nagar. 6th Batialion Road
ri (M). Guntur, Andhra Pradesh, Pin - 322 503
“\\w_apsche-ap_gov.in
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